
 
 

 

 
 

IREVA Advanced Event Systems (AES) Instructions 
 

Table of Contents 

 

Login Page 1 

Creating  a New Club Page 1 

Creating/Adding Teams Page 2 

Adding Staff & Players Page 4 

Entering an Event Page 7 

Creating/Updating Rosters Page 9 

Entering an Event Continued (after roster is built) Page 10 

Tournament Directors:  Creating an Event Page 16 

Tournament Directors:  Accepting/Not Accepting Entries Page 22 

Tournament Directors:  Entering Results Page 22 

Tournament Directors:  Email Notifications Page 25 

 

 

Login: 
 

Website:  www.advancedeventsystems.com 

Login:  One Username and Password Per Club   

*If you do not have your club’s login info, please contact the Club Director for assistance.  

 
 

Creating a New Clubs: 

 

• Click on “Create New Account” 

 

 
 



• Click on “Create Club Director” 

 

 
 

• Enter “Club Information” 

o There are other sections to creating your account however you only need to complete the fields 

shown below: 

 

• Club code is the first 5 letters of your club name.  If you are not sure, you can view your club information 

in Webpoint.(https://webpoint.usavolleyball.org/wp15/IntraLock/Login.asp) 

 

 
 

 

Creating/Adding Teams: 
 

• Click on “Add Team” 

 

 
 

• Enter “Team Information” 

o See Webpoint for Team Code breakdown and how to complete the fields below. 

 

 
 

Webpoint: 



• Login to Webpoint:  https://webpoint.usavolleyball.org/wp15/IntraLock/Login.asp 

• Navigate to: Club Mgmt > My Teams 

 

 
 

View Team Code 

 

 
 

Team Code  

Example:  Get Over It, Team Code FBVONEG4IE 

F = Female Division 

B = Level of Play 

VONEG = Club Code 

4 = Rank (not utilized as it should be at this time, however is required to create a team.) 

IE = Region 

 

AES: 

• Enter the team code information from Webpoint to complete Team Name, Team Code, Gender, Division 

Type (level of play) and Rank.  Information in AES must match Webpoint. 

 

• Click on “Add Team” 

 



 

 
 

Adding Staff & Players 
 

Adults 

• Must enter all required fields manually.  Adult teams cannot use the IMPORT function. 

• Team Reps should add themselves as Staff & a Player 

Juniors 

• Can enter all required fields manually or use the IMPORT function.  

o Click “Import Players” 

 
o Click “Download an example file” 

o Add the player information (manually or use a report from Webpoint - 

https://webpoint.usavolleyball.org/wp15/IntraLock/Login.asp ) 

o Upload your completed file by clicking on “Browse” 

o If file has header rows, check “File has header row” 



 
 

Adding Staff (coaches, team reps, etc) 

• Click on “Clubs” 

• Click on “Staff” 

• Click on “Add Staff” 

 

 
 

• Enter the required information 

• Click “Update” 

 



 

 
 

Adding Players 

• Click on “Players” 

• Click on “Add Player” 

 

 

 
 

• Enter the required information 

• Click “Update” 

 



 

 
 

To change information on a player after you have entered them, click on their last name and it will take you back 

to the individual player information screen. 

 

Entering an Event 
 

• Click on “Clubs” 

• Click “Enter Events” 

 

 
 

 

• Select “Location”  

• Select “Age Group”  



 

 
 

• Click on the Tournament “Name” 

 

 
 

• Click “Register Teams” 

 



 
 

• Enter a team or teams by using the “Eligible Divisions” drop down next to the Team “Name” 

• Click “Update” 

 

 
 

 
 

 

Creating/Updating Rosters 

• To update rosters, clicking on “My Events” then “My Teams”  then “Roster” or you can update during the 

“Entering an Event “process. 

• Click on “Build Roster” to add players/staff to your roster. 

• Select “Name” and “Position” for the players/staff member(s).   

• Rosters are created per event.  If you have entered a tournament previously, you can use the “Copy 

Roster” functionality. 

 



*Note – If you do not see a name you would like to select in this drop down you will need go back to “Players” or 

“Staff” to add their information. 

 

 

 
 

• Players that are available will appear in this section. To add a player, click on the check box to the right of 

the players name in the “Add” column.   

 

*Note – For USAV Nationals, be sure to add Jersey #, Height and Position for each player. 

 

• Click “Update Roster” 

 



 

 
 

• Player names will appear in the “Players” section above “Available Club Players”  

• Once players are added to the “Players” section they are no longer available in the “Available Club 

Players” section. 

• Click “Continue” once all players have been added.  

 

*Note: All errors must be corrected before continuing. If there is missing information for either a staff member or 

a player, you must update before you can continue. This information is required and considered part of 

completing registration. 

 

               

 
 

The next page after you have successfully built your roster will show which teams you have finished event rosters 

for and which still need one built.  Continue to build all of your team rosters until complete. 

 

• Click “Continue” 

 

Entering an Event Continued 
 



 
 

Confirmation Page will show you teams (including rosters) which you have entered into the tournament.  A 

confirmation email will be sent to the Club Director. 

 

• Click “Continue” 

 



 
 

• Pop up message will appear with instructions. 

• Click “Close” 

 



 
 

• Select the radio button in the “Entry Form” field to print the entry form.  If entering multiple teams select 

all radio buttons that apply. 

• Click “Print Entry Form” 

 

 
 

• Below is an example of an “Official Entry Form”.  This form will open in a PDF file. 

• Click “Print Entry Form” 

• Sign, Date, and add any special instructions in the “Notes” section. 

• Mail this entry form, with your Webpoint roster and entry fee to the name & address listed on the 

“Official Entry Form” 

 



 

 
Registration is complete once the Tournament Director has received your entry fee, roster and “Official Entry 

Form.   

 

*Note - For USAV Nationals (AA, A, BB, B and JO’s), the region’s representative handling national’s entries 

must verify all memberships. 

 

• To check the status of your entry, click on “My Events” 

 

 
 

• Click on “My Teams” 

 



 
 

• Status of your entry will be listed in the “Accepted” column.   

 

 
 

• If roster updates are needed after you enter the event, Click “Roster” for the team whose roster you wish 

to make changes to. 

• Add or delete players and staff then click “Update Roster”. 

 

*Note – For USAV Nationals (AA, A, BB, B and JO’s), roster changes after your entry is submitted must be 

verified by the region’s representative handling national’s entries so send an email to the regions representative 

to be sure your roster updates are approved.  Please be sure to make roster updates prior to the deadline posted 

on the website to avoid additional fees. (2011 Fee - $50 per player added after the deadline.)  

 

Tournament Directors:  Creating an Event 
 

Users must request Tournament Director access in AES to create events.  Complete the “IREVA - AES Tournament 

Director Access Request” form located on the IREVA website > Forms & Documents > Tournament Resources. 

 

• Click “Events” 

 

 
 

• Click “Add Event” 

 



 
 

• Enter “EVENT INFO” 

Suggestions: 

o Under Requirements, Check the “One Check Per Team” box so that if a club is sending multiple 

teams and cannot accept all you won’t have to request a new check or issue a refund.  

o Under Event Information, Event Policy, add details such as IMPACT certified coach is required, 

Refund Policy for dropping from the tournament, etc.   

o Under Event Information, Event Info, add details for multiple locations. 

o Under Event Information, Roster Disclaimer, add details such as Webpoint rosters required or 

additional details for out of region teams. 

o Under Other, the region requires TD’s to select “Everyone” for Team Visibility.  

o Under Other, check the boxes for Notify Tournament Director of Team Registration, Notify Club 

Director of Registration and Notify club when status changes to help with communications. 

 

• Click “Update” 



 



 
 



 
 

Next, you will need to add Divisions (Levels) to your new event. 

Tournament Director Menu 

• Click “Divisions” 

 



 
 

• Click “Add Division” 

 

 
 

• Select a “Division” 

• Enter # of “Max Teams” 

• Enter “Entry Fee” 

• Click “Update” 

 

 
 

• Enter “Division Requirments” 

o IREVA highly recommends not adding requirements such as min/max #’s, USAV # Ver, etc.  This 

will allow teams to sign up more efficiently.  Webpoint rosters will provide the requirements you 

will need to satisfy the regions requirements.   

• Click “Update” 



 
 

To add additional Divisions, repeat the “Divisions” process. 

 

Tournament Directors:  Accepting/Not Accepting Entries 
 

Tournament Director Menu 

• Click “Events”  

 

 
 

• Click the people icon  next to the “Name” of the Event you wish to update entries acceptance 

statuses. 

 

 
 

• Update the “Acc.” with the status 

o P = Pending 

o Y = Accepted 

o N = Not Accepted 

o D = Dropped 

• Update the “Amt Paid” with the Amount received with entry form. 

• Update the “Check #” with the check number of the entry fee that was paid. 

• Update the “Rcvd Date” with the date you  received the entry.   Try to be specific with this field so that if 

you need to move to the waitlist you know who to contact first. 



-Click “Update” 

 

 

 
 

Tournament Directors:  Entering Results 
 

Tournament Director Menu 

• Click “Events”  

 

 
 

• Click on the Magnified Glass  Icon to the right of the Event, Under “Results” 

 

 
 

• Click “Add Match” 

 

 
 

• Select the “Team”, “Opposting Team” and “Outcome” 

• Click “Add New” 

 



 
 

• Enter “Score” and “Opponents Score” 

• Click “Update” 

 

 
 

Add Additional Set #’s 

• Click “Add New” 

 

 
 

• Click “Save Match” 

 



 
 

The “TEAM RESULTS” page will populate the match you just entered.  You will see a row for each team, one 

showing a loss and the other showing a win.  To view the detailed scores you can click on the “Scores” link. 

• To Update the results, click on the  icon. 

• To Delete the results, click on the icon. 

 

 
 

 
 
To add additional matches, repeat the “Add Match” process. 

 

Tournament Directors:  Email Notifications 

 
Tournament Director Menu 

• Click “Mailing Center”  

 

 
 

• Select the criteria you wuold like to send an email notification to.  For example, “Teams” 

• Select the “Event” you would like to send a notification regarding. 

• Select the appropriate “Filters”  This functionality allows you to send notifications to specific groups such 

as those you  haven’t received  payments from, teams you have accepted, teams you not accepted to let 

them know your tournament is full, etc.  This will populalte the list of teams which meet your criteria. 

 



 
 

• Check the box next to the team name to send them a notification. 

• Click “Add Selected” or “Add All” 

 

 
 
You have the option to send to specific representatives listed on the roster or enter email address.   

• Check the boxes in the “Send To:” section to email specific representatives of a team. 

• Enter an email address for the email to come from in the “From” field. 

• Enter a “Subject” 

• Enter your email in the “Message Body” 

o *See “Available Wildcards” available. 

o *Highly recommend creating your email in Microsoft Word to utilize spell check, then copy the 

email into “Message Body”. 

• Utilize the “Attachments” field to send schedules or other important documents to teams. 

• Click “Send” 

• If you would like to view previous emails that have been sent through AES, click on “View Mail Sent”. 

 



 
 

 


